Kansas Administrative Regulations

Department of Health and Environment

Article 34.—Hospitals

28-34-8a. Administrative services.

(a) General provisions. There shall be an adequate administrative staff to provide
effective management of the hospital.

(b) The chief executive officer. The governing body shall appoint a chief executive
officer. The qualifications, responsibilities, duties and authority of the chief executive
officer shall be described in a written statement adopted by the governing body. The
chief executive officer shall implement the policies established by the governing body
for the operation of the hospital and shall act as a liaison between the governing body,
the medical staff and the departments of the hospital.

(c) Personnel policies and procedures. The governing body, through the chief
executive officer, shall establish and maintain written personnel policies and procedures
which adequately support sound patient care. These policies and procedures shall be
made available to all employees and shall be reviewed at least every two years. A
procedure shall be established for advising employees of policy and procedure
changes.

(d) Personnel records. Accurate and complete personnel records shall be
maintained for each employee. Personnel records shall contain at least the following
information for each employee:

(1) Information regarding the employee's education, training and experience that is
sufficient to verify the employee's qualifications for the employee's job. The information
shall indicate the employee's professional licensure status;

(2) current information regarding periodic work performance evaluations; and

(3) records of the initial health examination and of subsequent health services and

periodic health evaluations.



(e) Education programs. Orientation and inservice training programs shall be
provided to allow personnel to improve and maintain skills and to learn of new health
care developments.

(f) Personnel health requirements. Upon employment, all hospital personnel shall
have a medical examination which shall consist of examinations appropriate to the
duties of the employee, including a chest X-ray or tuberculin skin test. Subsequent
medical examinations or health assessments shall be given periodically in accordance
with hospital policies. Each hospital shall develop policies and procedures for control of
communicable disease, including maintenance of immunization histories and the
provision of educational materials to the patient care staff.

(Authorized by and implementing K.S.A. 1991 Supp. 65-431; effective June 28, 1993.)
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