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Article 7.—Probationary Period and Employee Evaluation

1-7-10. Performance reviews.
(a) Each agency's appointing authority shall implement the state performance

management process that was developed in accordance with L. 2008, Ch. 159, Sec. 1
and shall ensure that performance reviews are conducted in accordance with this
process for each employee in the classified service. The performance review shall be
used to inform employees of their expected performance outcomes and to assess the
effectiveness of each employee.

(1) The performance review of each employee shall be completed by the employee's
immediate supervisor or, if the employee's immediate supervisor has not supervised the
employee for at least 90 days, by another qualified person designated by the appointing
authority. "Qualified person" shall mean a person who is familiar with the duties and
responsibilities of the employee's position and has significant knowledge of the job
performance of the employee.

(2) A performance review shall be completed and a rating assigned at least annually
in the manner required and on the forms prescribed by the director. An agency may add
additional, job-related performance criteria and measures to the forms prescribed by the
director, as determined by the appointing authority.

(3) Performance ratings for all permanent employees shall be assigned on an annual
basis within the period beginning October 1 and ending December 31.

(4) Midyear reviews for all permanent employees shall be conducted on an annual
basis within the period beginning April 1 and ending June 30.

(5) The appointing authority may conduct a special performance review rating for
any employee at any time, unless prohibited under K.A.R. 1-14-8 due to pending
layoffs.



(6) Each employee who receives an unsatisfactory rating on either of the essential
requirements set out on the form prescribed by the director shall have an overall
performance review rating of unsatisfactory.

(7) Each employee shall be given the opportunity to sign the employee's
performance review as evidence that the employee has been informed of the
performance review rating. The employee's signature shall not abridge the employee's
right of appeal if the employee disagrees with the rating. The failure of the employee to
sign the performance review shall not invalidate the rating.

(b)(1) Any employee entitled to appeal a rating under K.A.R. 1-7-11 may do so within
seven calendar days after being informed of the rating. After the period of seven
calendar days for filing appeals has expired and if no appeal has been filed, the
appointing authority or the authority's designee shall review the rating, make any
changes deemed necessary, sign the performance review, place the entire original
performance review in the employee's official personnel file, and provide a copy of the
review to the employee. In addition, the appointing authority may provide copies to each
reviewer if the appointing authority deems necessary.

(2) If the appointing authority makes any change in the rating or adds any comment
on the performance review, the review shall be returned to the employee to be signed
again, and the employee, if eligible to appeal the rating, shall again have seven
calendar days to file an appeal to the appointing authority. The final results of the
performance review shall be reported to the director.

(c) Subject to the provisions of K.S.A. 75-2949e and amendments thereto, two
performance review ratings of less than meets expectations that are conducted within
180 days may be utilized as a basis for demotion, suspension, or dismissal of the
employee.

(d) If the overall performance review rating assigned to a probationary employee at
the end of the employee's probationary period is unsatisfactory, the employee shall not
be granted permanent status.

(e) This regulation shall be effective on and after October 1, 2009.
(Authorized by K.S.A. 75-2943, K.S.A. 75-3706, and K.S.A. 2008 Supp. 75-3747;
implementing K.S.A. 75-2943, 75-2949e, 75-3706, and 75-3746; effective May 1, 1983;



amended May 1, 1984; amended, T-86-17, June 17, 1985; amended May 1, 1986;
amended, T-1-7-27-89, July 27, 1989; amended Nov. 20, 1989; amended Dec. 17,
1995; amended June 5, 2005; amended Oct. 1, 2009.)
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