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Article 16.—Travel Reimbursement

1-16-8. Use of privately owned or operated conveyance, limitations;
reimbursement for transportation and subsistence expenses.

(a) In-state travel. If the use of a privately owned or operated conveyance on
official state business is authorized by the agency head or the agency head's designee,
reimbursement shall be on a mileage basis at the rate specified and within the
limitations prescribed by K.A.R. 1-18-1a. Mileage shall be calculated in accordance with
K.A.R. 1-17-11, except that storage or parking charges for a privately owned
conveyance at any commercial transportation terminal, while the traveler is on an
extended trip, and turnpike tolls, may be allowed in addition to this mileage allowance.

(b) Out-of-state travel.
(1) If the use of a privately owned or operated conveyance on official state

business, instead of common carrier, is authorized by the agency head or the agency
head's designee, the traveler shall be allowed private conveyance mileage as
prescribed by K.A.R. 1-18-1a to the destination, turnpike tolls, and parking charges, or
an amount equal to economy class air fare to the air terminal nearest the destination,
whichever is lesser. The traveler shall receive subsistence allowance that would have
been necessary had the traveler used the fastest public transportation available to and
from the destination instead of a private conveyance. No taxi or air terminal expenses
shall be allowed at the destination. Air terminal shall mean the principal air terminal in
that general geographic area.

(2) If two or more travelers on official business travel in one privately owned
conveyance instead of common carrier, the use of one conveyance may be authorized
on a mileage basis. In such cases, the subsistence allowed shall be for the number of
days the trip would take by car using the usually traveled route to the point of
destination as provided in K.A.R. 1-17-11.
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(3) Upon written, prior approval of the agency head, exceptions to this subsection
may be granted in unusual circumstances if deemed to be in the best interest of the
state.

(c) Exception. Nothing in this regulation shall apply to any person to whom K.S.A.
75-3212 and K.S.A. 75-3216, and amendments thereto, apply.
(Authorized by and implementing K.S.A. 75-3207; effective, E-74-4, Nov. 2, 1973;
effective May 1, 1975; amended May 1, 1979; amended May 1, 1981; amended April
30, 1990; amended July 1, 2010; amended Feb. 5, 2016; amended July 3, 2026.)
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