Kansas Administrative Regulations

Department of Administration

Article 9.—Hours; Leaves; Employee-Management Relations

1-9-19. Relief from duty or change of duties of a permanent employee.

(a) Under any of the circumstances identified in K.S.A. 75-2949(i), and amendments
thereto, any appointing authority may relieve an employee from duty and place the
employee on administrative leave or change the duties of the employee, pursuant to the
provisions of subsections (b) and (c).

(b) If the duties of an employee are changed, the appointing authority shall notify the
employee in writing of the date the duties are to be changed, the manner in which the
duties are to be changed, the reason for the change, and the expected date for
resumption of regular duties or other disposition of the matter. The appointing authority
shall report any change in duties that lasts more than 30 days to the director.

(c) If an employee is relieved of all duties and placed on administrative leave, the
appointing authority shall notify the employee, in writing and within seven calendar days
of the date the employee was relieved from duty with pay, of the reasons for that action
and either of the following:

(1) The approximate length of time that the employee is to be relieved of duties and
the date by which a determination in the matter is expected; or

(2) the date on which a determination in the matter was made and either the date on
which the employee is to be returned to duty or the date on which any other disposition
of the matter that has been decided upon by the appointing authority is to be
implemented.

(d) This regulation shall be effective on and after June 5, 2005.

(Authorized by K.S.A. 2004 Supp. 75-2949, K.S.A. 75-3706, and K.S.A. 2004 Supp. 75-
3747; implementing K.S.A. 2004 Supp. 75-2949, K.S.A. 75-3707, and 75-3746; effective
May 1, 1979; amended June 5, 2005.)
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