Kansas Administrative Regulations

State Department of Education

Article 1.—Certificate Regulations

91-1-208. General requirements.

(a) Application procedures. Application for each license, renewal, or duplicate
license shall be made by the person seeking the license. Each application shall be
submitted on a form provided by the state department of education. The form shall be
filled out completely, including all names under which the applicant has been known.
The application shall be submitted by mail or in person, with the correct fee and, when
required, official documentation to the certification section of the state department of
education.

(b) Child abuse and neglect central registry. Each application shall include a
completed child abuse and neglect central registry release.

(c) Renewal period. Any license may be renewed up to six months before its
expiration date.

(d) License registration. Each teacher or other licensed person employed in a public
school shall file a valid license in the office of the superintendent of the district in which
the person is employed.

(Authorized by and implementing Article 6, Section 2(a) of the Kansas Constitution;
effective July 1, 2003; amended July 7, 2017.)
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