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Article 17.—Use of State-Owned or -Operated Motor Vehicles on
Official State Business

1-17-10. State-owned or leased motor vehicles; travel records.
(a) Each state agency shall ensure that travel records are maintained for each state-

owned or leased motor vehicle assigned to the agency.
(b) For daily and trip assignments, each operator shall maintain an accurate record

of mileage for the vehicle on forms prescribed by the secretary. The beginning and
ending mileage shall be shown. Each driver shall sign the form certifying the daily or trip
mileage, list all expenditures incurred, and attach all receipts to the form at the time of
returning the vehicle.

(c) For each permanently assigned vehicle, the operator shall maintain a daily log of
mileage, use, and expenses incurred in the operation of the vehicle on forms prescribed
by the secretary. Each agency head or a designee shall submit the daily logs for each
central motor pool vehicle to the secretary or the secretary's designee not later than five
working days following the end of each month.

(d) The head of any state agency may request that the secretary approve an
exemption from some or all of the record-keeping requirements of this regulation for the
entire agency or some of the agency's employees. Such an exemption may be
approved upon a finding by the secretary that the exemption is necessary or desirable
in order to meet the reasonable operational needs of the agency. The exemption may
be revoked by the secretary at any time.
(Authorized by and implementing K.S.A. 75-4608; effective, E-74-4, Nov. 2, 1973;
effective May 1, 1975; amended May 1, 1979; amended May 1, 1981; amended Nov.
22, 1996.)
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